
CORPORATE INVOICE INVOICE NO.

DATE ISSUED

PO NUMBERFROM (SUPPLIER)

BILL TO (COMPANY / AP DEPT.)

DEPARTMENT / APPROVER

DESCRIPTION QTY UNIT PRICE AMOUNT

Subtotal

Tax

TOTAL DUE

NOTES

Match the PO number exactly and bill to the entity named on the PO — a mismatch is a common cause of AP rejection.

Free template by myinvoicetemplate.com — fill it in online and download a finished PDF at myinvoicetemplate.com/tools/corporate-invoice-generator/


